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Realize your potential!
	Assistant Accountant - Accounts Payable

	Our finance department is looking for a dedicated person to join our accounts payable section.  We are a fast growing company and we are offering a challenging position, with the opportunity to grow with us as well as a good remuneration package.

	Job description:
	Based in Düsseldorf, mainly responsible for the management of accounts payable and payment process. The position is to report to the Chief Accountant.

	Responsibilities:


	· Working closely with the Accounting Processing Centre in Romania, for the process and management of payment applications made by operations departments 
· Review supporting documents for the payment applications and expenses claims, according to the relevant company's policies and external requirements 
· Reply enquires made by internal and external parties on all payments and accounting issues

· Prepare reports and analysis for internal management and external compliance requirements

· Responsible for the archive of completed accounting vouchers and related documents
· Observe all relevant company policies issued locally and by our HQ and EU Regional Office, and ensure the full compliance within our company
 

	Qualifications:
	· Bachelor’s degree or above in Accounting or related field of study 
· 1-2 years relevant experience in accounts payable section

· Proficient in German, Chinese and English languages

· Strong communication skills

· Proactive individual with strong prioritisation skills

· Team player able to work well within a dynamic fast paced environment

· High level of motivation and commitment
· Mature and stable

	About Huawei :
	Founded in 1988, Huawei Technologies is one of the fastest growing telecommunication and network solutions providers in the world. It is one of the worldwide leading suppliers in the field of Broadband Network (NGN, DSL, MSAN), Mobile Network (GSM/GPRS, UMTS, CDMA), Optical Network, Data Communication, Software and Applications (Intelligent Network). Huawei Technologies experienced a fast growth in the last decade with offices in more than 50 countries in the world and supplied its diversified products and solutions to more than 60 countries including UK, Germany, Spain, France, Italy, Portugal, the Republic of Ireland, Sweden, USA, Russia, Brazil, Peru, Egypt, South Korea, Australia, Thailand and China, etc. We sincerely invite professionals who have rich working experience in IT/Telecom companies to join us and develop together with Huawei. For further information, please visit us now at http://www.huawei.com
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