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	HR Intern m/f

	Huawei is a dynamic and open-minded world-leading telecommunications solutions provider serving 35 of the world’s top 50 telecom operators. Huawei’s products and solutions are deployed in over 100 countries. Over 1 billion people globally are communicating using Huawei’s telecom products and solutions. Huawei has one of the broadest product portfolios in the industry that includes solutions for mobile networks, broadband networks, IP-based networks, optical networks, telecom value-added services, and terminal products. We sincerely invite ambitious ICT and Telecom Professionals to join us and realize their potential with Huawei! For additional Information, please visit us now at http://www.huawei.com.

	Job Description:
	Your major responsibility is supporting our HR colleagues for internal personnel administration.

	Key Responsibilities:
	·  Supporting recruiting in preparing hiring approval documents, handling  approval internal processes  such as e-flows and other HR tools

· Candidates’ application management (confirm, register, reject applications) 
· Preparing documents and ID applications for new employees for the onboard issue
· Preparing payment documents for approval process


	Qualifications:
	· Current student in Germany
· Willing to work as full time internship at least 3 months long
· Fluent in English, Chinese is a must
· Good knowledge of MS Office tools
· Precision, punctuality, efficiency and accuracy in way of working
· Strong proactive and open minded approach


	Your 1st contact
	Please send your detailed Resume/CV in English by e-mail to Recruiting.EU@huawei.com, indicating the position you apply and your earliest start date.  

	
	In order to apply successfully, you must be eligible to live and work in the EU. Documented evidence of the eligibility will be required from candidates as part of the recruitment process.  



